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This policy is established to protect data subjects’
rights and safeguard the personal data of clients,
employees, applicants, partners, and all related
parties, ir$ compliance with the PDPA (B.E. 2562)
and ISA/I|SQM 1.
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1. unun INTRODUCTION

o

sun d1UAvu 1© woud 1 P1AQ

usE¥N” k3o “A&A") U\)uulumsUﬂUa\)
ayadiuynnavovLanA1 wuaviu )
auAsv,u AAT wazynnantigsdovnare
lagUupuamuws:s1sUsyaJaAUASDY
Joayadiuunna w.A. 2562 (PDPA),
viasgiumsasuusydanna (ISA) uas
U1OSTIUAISAIUANATUNTWOIUFDUUEYT
(1ISQM 1) wiaagwadnulusela AnuLio
Uu ta:AtuMWanaalunsiiusmsasdo
douuUfyds.
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A&A Office Co,, Ltd.

(“the Company” or “A&A”) is
committed to protecting the
personal data of clients,
employees, applicants, partners,
and related parties by complying
with the Personal Data Protection
Act B.E. 2562 (PDPA), International *
Standards on Auditing (ISA), and
International Standard on Quality ,
Management (ISQM 1) to ensure
transparency, trust, and the
highest quality of auditing
services.
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2. yduwua SCOPE

ulgurelinsaunaudoyadduynnavdvanA wunvIu
AA LlazyuAnaNIAgITavAUMISAILTULIUYDLUSYN

This policy covers the personal data of clients,
employees, business partners, and third parties
involved in the company's operations.

3. AMugw DEFINITIONS

Joyanawsas:uduynnald wu o
Joyyadouynna (Personal Data) lavus=naaUs:=u18u / Information
that can identify an individual.

doyandavnsMsAUASIVWLAL LEU
gunw A1aun / Data requiring
special protection.

Jayadouynmpanidnnudaulikd
e o (Sensitive Data)

unnagviluwivavdaya / The

e o wovdaya (Data Subject) individual who owns the data

us¥nniiguadaduldingdAusiAu
WAdUAUTaYa (Data Controller) {8 kSawWawwadoya / The company
deciding on data handling.
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4. n1SLAUSIUSINTDYA
DATA COLLECTION

us¥na:liAudayadiruunnalaglusola
lazuvINaUs:avAadIvkin wu Joaya
A1SIOU bumIsbu Audit Working
Papers, Audit Evidence, doayas:uu
IT ua: Log mstdnév lagduiasaisiin
sKatlasnssnauviAIMUaaane.

The company collects personal
data transparently with prior
notification, such as financial
data, audit working papers, audit
evidence, and IT system access
logs, with encryption and
security measures in place.

5. Jaaus:avAvavaislsuaya
PURPOSE OF USE

usUnigdoyatWalkusmsasidaouiaygauy
ISA ua: TFRS »ans1gv1un1vAIsivu Us:Lidu
ANUEsvLas:uuaduAuMelu (ISA 315) uas
JautmunnkuiguaziamKuQuavKkudavIu
fAAauqQua

The company uses data to provide
auditing services under ISA and TFRS,
prepare financial reports, assess risk
and internal controls (ISA 315), and
comply with laws and regulatory
requirements.
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6.msldua:wlawnaloya
USE AND DISCLOSURE

us¥na:lguazilaiwgdayalowiziwalaaus:=avAnuov (s
U MSWOAIWYCDKUIYLIUST AANNIVSSAD LLAzASTE
moluwanisaauueydiniuu

The company will use and disclose data only

for the stated purposes, such as disclosure to
government agencies, business partners, and
internal use for auditing purposes.

7. msdativua:anuluavlasangvavioya
DATA RETENTION & SECURITY

N1asSMISAIUANNUADOAY:

- Logical Access Control :1Aaansmstinév

- Physical Security 1wu msatdnean WuAvatiutonas

- Backup & Disaster Recovery disovuazAudaya

- Audit Working Papers doviiulutognd1 10 U anu ISA 230

Security Measures:

- Logical Access Control to limit access rights

- Physical Security such as access cards and document
storage areas

- Backup & Disaster Recovery for data

- Audit Working Papers retained for at least 10 years per

ISA 230
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8. danSudviDvavuala
DATA SUBJECT RIGHTS

Dwavdayalansigndv vauAlu au apundIUugol La:dusavISyUCD
and¥IBWUYBKIAWUAISAzLUQUIASIU

Data subjects have the right to access, request corrections,
request deletion, withdraw consent, and file complaints with
the Federation of Accounting Professions if standards are
violated.

9. mislouvayaluarvus:ina
CROSS-BORDER DATA TRANSFER

usyna:loudayadiuus:zinAlddoldsunnudugaulluarganuaidonuys
azUszinAdargnviduiasnisAuAsavdayatwgowa a1u PDPA uiasa 28

The company will transfer data internationally only with
written consent and when the destination country has
adequate data protection measures under PDPA Section 28.

10. ADINAUUADSYSSSUIBITW
CONFIDENTIALITY & ETHICS

WaouUeydlazwunviudGavsSaviAIUAUYavTaya KulgwaUs:lgsudou
D UAzAUSURQERUEIVALIELIIWUINIWAISDIODIU

Auditors and employees must maintain confidentiality,
prohibit personal use of data, and remain responsible even
after termination of employment.
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11. a1ssoviSguLazyavYNIVAQUd
COMPLAINT & CONTACT

dadadkiniAuasavdoyadiuuana : AUSHZWA SUNSAS
Contact the Data Protection Officer(DPO): KHUN ITTHAPOL JANTRI

Phone: Web Site: E-mail :

) +66(0)2 254 9272 @ www.aandaoffice.com © info@aandaoffice.com

Address:
A&A OFFICE ; . .
o 246 o9amslnud aunds su 21 koo

Times 21-01 auugyudn o9 12-14
square
building

aAsvinwdg 10110
Sukhumvit Road

¥T WAawnyyns

TT yAWnPInSg

InsAwn: 02-254-9272

246 Times Square Building 21
Fl, Room 21-01, Sukhumvit
Rd. Between Soi 12-14,
Khlong toey, Bangkok 10110
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12. aasnunoutua:usudsy
REVIEW & UPDATE

us¥na:nunaula:usuusovulauel
agd1vloaUa: 1 ASL KSaLlUalnAnKkue
KSoulasFIudBIBWRLJAsULUaL

The company will review and
update this policy at least
annually or whenever there are
changes in laws or professional
standards.
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